Reimbursement of Coaching Expenses and Gift Policy 

(October 18, 2010)

The following are recommended guidelines of Carmel United Soccer Club regarding reimbursement of coaching expenses and acceptance of gifts by individual teams for both employee and independent contractor coaches. 

A. Gas: Mileage will be reimbursed at a rate of 35 cents per mile for team-related soccer travel greater than 50 miles one way, as mapped from Shelborne Fields in Carmel, Indiana.
B. Meals: Meals are $30 per day per diem. Please note that a team may elect to reimburse reasonable expenses for meals (in excess of $30 per day) upon presentation of actual receipts, due to the high cost of travel in certain cities.

C. Hotels:  The cost of the hotel should be reimbursed, subject to the reimbursement of actual expenses.  Coaches should stay at the same hotel as the team and have another coach (of the same gender) as a roommate, when reasonable and practical. 

D.  Expenses Split Between Teams: If a coach is coaching more than one team during a tournament or game weekend in the same locale, the affected teams should divide the cost of coaching expenses in a manner proportionate to the coach’s time spent coaching each respective team.

E. Team Credit Cards: A team may elect to provide a coach with a team credit or debit card. In such instance, the team is responsible for monitoring coaching expenses in compliance with the above guidelines.

F. Gifts: Per contract, a coach may only accept an end of season or end of year gift not exceeding value of $200.00.

Please be aware that some coaches may not be able to “float” hotel costs until reimbursement. In this case, the team manager or treasurer will need to cover the hotel cost in one of the following ways:
1) Pay for the bill with personal funds and then provide documentation to the team for reimbursement.

2) Write a check to the hotel using the team bank account.

3) Use a team debit or credit card. 

